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S6:44H9 -QB/HVBCTT

Ha Néi, ngay 08thang 5 nam 2026

QUYET PINH
Ban hanh Quy cheé to chirc thi ket thic hoc phan dao tao trinh do
dai hoc ctia Hoc vién Bdao chi va Tuyén truyen

Cin ¢t Quyét dinh s6 56-QD/HVCTQG ngay 10/01/2026 cia Giam doc Hoc vién
Chinh tri quéc gia Ho Chi Minh vé chirc nang, nhiém vu va co cdu to chirc ctia Hoc vién
Béo chi va Tuyén truyén;

Can ctr Luat Gido duc dai hoc sb 125/2025/QH15 ngay 10 thang 12 nam 2025;

Can ¢t Nghi dinh s6 91/2026/ND-CP ngay 30 thang 3 niam 2026 ctia Chinh phu
quy dinh chi tiét va bién phép t6 chirc, huéng dan thi hanh mot s6 diéu ctia Luat Gido duc
dai hoc;

Can cir Thong tu s6 08/2021/TT-BGDDT ngay 18 thang 3 nim 2021 ctia BO trudng
B6 Gido duc va Pao tao vé viée ban hanh Quy ché dio tao trinh d6 dai hoc;

Cian cir Quyét dinh so 1111/QD-HVBCTT-DT ngay 12/3/2022 cia Giam doc Hoc vién
Béo chi va Tuyén truyén vé viéc ban hanh Quy dinh dao tao dai hoc theo tin chi;

Xét dé nghi cua Gidm dbe Trung tdm Khao thi va Pam bao chat luong dao tao,
Trudng ban Quan ly dao tao, bdi dudng,

GIAM POC HQOC VIEN QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chic thi két thic hoc phan
dao tao trinh d¢ dai hoc cua Hoc vién Bao chi va Tuyén truyén.

Diéu 2. Quyet dinh nay c6 hiéu luc ké tir ngay ky va thay thé Quyét dinh so
1909/Qb-HVBCTT ngay 19/4/2021 cua Giam dbc Hoc vién Bao chi va Tuyén truyén vé
viéc ban hanh Quy dinh vé cong tac to chirc ky thi két thiic hoc phan hé dai hoc chinh quy
tap trung cua Hoc vién Bao chi va Tuyén truyen

Diéu 3. Giérp déc Trung tdm Khao thi va Dam bao chét luong dao tao, Trudng ban
Quan ly dao tao, bdi dudng va Thu truong cac don vi lién quan chiu trach nhiém thi hanh
Quyeét dinh nay./.

Noi nhan:

- Ban Giam déc HV;

- Nhu diéu 3;

- Luu: VT, TTKT&DBCLDT, QLDT,BD.
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HOC VIEN CHINH TRI QUOC GIA DANG CONG SAN VIET NAM
~ HO CHI MINH
HQC VIEN BAO CHI VA TUYEN TRUYEN Ha Ngi, ngay 08 thang 5~ nam 2026
sk

QUY CHE
T6 chire thi két thic hoe phan dao tao trinh dj dai hoc
ciia Hoc vién Bao chi va Tuyén Truyén
(Ban hanh kém theo Quyét dinh s6 /459 -OP/HVBCTT ngay 08/ 572026
cua Gidm déc Hoc vién Bdo chi va Tuyén truyén)

CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Quy ché nay quy dinh céc nguyén tic, ndi dung, quy trinh, trach nhiém,
hoat dong trong cong tac to chire thi két thic hoc phan (sau day goi tat la cong
tac to chire thi) dao tao trinh do dai hoc cua Hoc vién Bao chi va Tuyén truyén
(sau day goi tit 1a Hoc vién) bao gdém: chuén bj cho ky thi, t6 chirc coi thi, chdm
thi; phiic khao; téng hop, cong bé, quan 1y két qua thi; cong tac kiém tra, gidm
sat, xtr Iy su o bat thuong va xir 1y cac vi pham.

2. Quy ché nay ap dung dbi véi cac don vi, ca nhan c6 lién quan va sinh
vién dao tao trinh do dai hoc trong toan Hoc vién.

Diéu 2. Nguyén tic to chirc thi

1. Tuan tha quy dinh ctia Bd Gido duc va Dao tao vé to chire thi, quy dinh cua
Hoc vién duge thé hién trong vin ban nay va cac quy dinh c6 lién quan.

2. Pam bao nghiém tic, khéch quan, cong bing dé danh gia chinh xac két qua
hoc tap cua sinh vién; lay d6 lam cin ctr dang tin cdy cho viée danh gia mirc do dap
Umg ctia sinh vién doi véi chuan dau ra ciia mon hoc va ctia chuong trinh dao tao.

3. Thong nhét quy trinh to chire thi két thiic hoc phan dao tao trinh do dai
hoc trong toan Hoc vién.

Diéu 3. Chi dao va thye hién cong tic to chirc thi

1. Giam dbc Hoc vién chi dao théng nhat va toan dién cong tac td chire thi
dé dénh gia két qua hoc tap cua sinh vién dao tao trinh do dai hoc cua Hoc vién.

2. Ban Quan ly dao tao, boi dudng (Ban QLDT, BD) la don vi chu tri
cong tac to chirc thi.

3. Cac Khoa/Vién, don vi chirc ndng va c4 nhan thuc hién nhiém vu lién quan
dén cong tac td chirc thi theo phan cong cia Giam doc Hoc vién.



4. Cac don vi lién két dao tao phéi hop va1 Hoce vién vé dao tao trinh do
dai hoc khi t6 chirc thi thuc hién theo cac quy dinh ctia Quy ché nay.

Piéu 4. Kiém tra, giam sat cong tac t chirc thi

1. Thuc hién hoat dong kiém tra, giam sat cong tac to chirc thi dé dam bao
tinh khach quan, cong bang, ding quy dinh.

2. Hoat dong kiém tra, giam sat cong tac té chirc thi duoc tién hanh
thuong xuyén hodc dot xuét theo yéu ciu cia Giam dbc Hoc vién.

3. Can cr ké hoach thi, cac don vi lién quan chu dong xay dung ké hoach
kiém tra, giam sat cac hoat dong trong qua trinh t6 chirc thi.

Picu 5. Co ché phdi hop giira cic don vi, ca nhin trong cong tac to chire thi

1. T6 chire thi tai Hoc vién

a) Ban QLDT, BD la don vi chu tri cong tac td chire thi két thiic hoc phan
dao tao trinh d¢ dai hoc. Céac don vi va ca nhan co6 lién quan phéi hop vo1 Ban
QLDT, BD dé thuc hién tot cong tac to chire thi dam bao hiéu qua, dung ké
hoach va quy dinh.

b) Ban QLDT, BD chu tri xay dung ké hoach to chirc thi; xét diéu kién thi
theo quy dinh; théng ké, kiém tra dit liéu vé tinh hinh théi hoc, ngung hoc va
cép nhat vao hé thong phan mém quan ly dao tao truéc mdi ky thi theo dung
thoi gian quy dinh. Khoa/Vién cung cap day du cho Ban QLDT, BD dit liéu vé
diém thanh phin va diéu kién du thi két thtc cac hoc phan cua sinh vién trude
mai ky thi theo quy dinh.

¢) Vin phong Hoc vién phan cong don vi, ca nhan phdi hop véi Ban QLDT,
BD trong viéc chuan bj phong thi, b tri di ban ghé, hé théng dién, &m thanh, anh
sang, van phong pham va cac diéu kién can thiét khac dé té chuc thi.

d) Ban Ké hoach - Tai chinh phdi hop véi cac don vi lién quan cap nhat
danh sé&ch sinh vién chua hoan thanh nghia vu tai chinh 1én hé thong phan mém
quan ly dao tao trudc ngay thi dau tién cua ky thi it nhat 03 ngay dé Ban QLDT,
BD lap danh sach sinh vién du diéu kién du thi.

d) Trung tim Khao thi va Dam bao chét luong dao tao (TTKT&DBCLDT)
chu tri, phéi hop véi cac Khoa/Vién trong viéc xdy dung ngén hang dé thi, bién
soan dé thi két thic hoc phan, chim thi, chim phuc khao, tiép nhan va xir 1y céc
su c6 dé thi trong qué trinh t chie thi theo ké hoach thi.

e) Cac don vi trong toan Hoc vién phdi hop véi Ban QLDT, BD trong viée
cur can b, vién chuc, giang vién tham gia coi thi va thuc hién cac nhiém vu khac
theo phan cong cia Giam ddc Hoc vién.

2. T6 chire thi tai don vi lién két dao tao
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Don vi lién két dao tao phéi hop véi Hoc vién chuan bj cac diéu kién vé
co s& vét chat to chue thi cho cac 16p hoc theo Hop ddng lién két véi Hoc vién.
Tuén tha thuc hién cc quy dinh cia Quy ché nay.



CHUONG II
CHUAN BI KY THI

Diéu 6. Xay dung ké hoach thi

1. Can cu ké hoach dao tao trong tung hoc ky, nam hoc, khoa hoc, Ban
QLDPT, BD xay dung, ban hanh ké hoach t6 chirc thi két thiuc hoc phan. Ké
hoach t& chirc thi dugc giri dén cac don vi lién quan va cong bé trén trang
http://daotaoajc.edu.vn trudc ngay thi dau tién it nhat 30 ngay déi voi ky thi

chinh va trudc it nhét 15 ngay déi vai ky thi phu.

2. Trong mdi hoc ky, Hoc vién t6 chirc 1 - 2 ky thi chinh va néu c¢6 didu kién,
to chirc thém moét ky thi phu dé thi két thuc hoc phan. Ky thi phu danh cho nhimg
sinh vién khéng tham du ky thi chinh (c6 ly do chinh dang, dugc cap c6 tham
quyén dong y) va duoc td chirc sém nhit hai tun sau ky thi chinh. Néu khong t6
chirc duge ky thi phu ngay sau ky thi chinh thi sinh vién thudc dién néu trén co thé
tham du thi vao cac ky thi tiép theo co tén hoc phén trong ké hoach thi.

3. Thoi gian danh cho én thi mdi hoc phén ty 1& thuan véi sb tin chi cua
hoc phan do, it nhat 1a 2/3 ngay cho mét tin chi.

4. Viéc xdy dung ké hoach thi can cir vao quy mo phong thi va dam bao
khoang cach gitta sinh vién du thi, s6 lugng tir 20-40 sinh vién (truong hop
khac do Giam déc Hoce vién quyét dinh).

5. Dol véi cac 16p hoc lai, hoc cai thién diém, hoc tu nguyén, hoc ky phu
(néu c6) thuc hién theo ké hoach riéng, dam bao ké hoach t6 chuc thi duge ban
hanh va gui dén cac don vi lién quan trude ngay thi du tién it nhat 3 ngay.

Di¢u 7. Hinh thire thi, thoi gian thi, dia diém va hinh thic t& chie thi

1. Hinh thire thi

a) Hinh thirc thi két thuc hoc phan do Khoa/Vién quan Iy hoc phin dé
xuat va duge Giam déc Hoc vién phé duyét trong dé& cuong chi tiét hoc phan.
Giang vién giang day hoc phan c6 trach nhiém théng béo cho sinh vién biét hinh
thtre thi ctia hoc phéan ngay khi bat dau hoc.

b) Céc hinh thirc thi bao gom:

- Tu luan (viét);

- Tric nghiém (trén gidy hodc trén may vi tinh);

- Van dap;

- Tiéu luan/Bai tap 16n;

- Thyc hanh (thuc hanh trén may vi tinh, thuc hanh ngoai troi);
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- Két hop gitra cac hinh thirc thi trén;

- Céc hinh thire thi khac do Khoa/Vién chuyén mén dé xuét (théng qua Ban
QLBT, BD) va dugc Giam dbc Hoce vién phé duyét.

¢) Hinh thirc thi két thuc hoc phan ctia mot hoc phan phai duge thuc hién
théng nhat trong ca ky thi chinh va ky thi phu.

d) Sinh vién la nguoi khuyét tat (c6 chimg nhéan giam dinh hop 1&) ma anh
huwong dén kha nang thuc hién bai thi, c6 thé lam don dé nghi chuyén déi sang
hinh thire thi phu hgp khac ma sinh vién thuc hién dugc. Sinh vién nop don dé
nghi va gidy chimg nhan giam dinh khuyét tat vé Ban QLDT, BD trudc ngay thi
15 ngay lam viéc dé duoc giai quyét.

d) Truong hop thay doi hinh thirc thi két thiic hoe phan so véi hinh thire thi quy
dinh trong dé cuong chi tiét hoc phan phai do Khoa/Vién quéan ly hoc phan dé xuét
(thong qua Ban QLDT, BD) va trinh Gidam doc Hoc vién xem xét, phé duyét dong
y bang van ban.

2. Thoi gian thi

Tuy theo s6 luong tin chi mdi hoe phan, Khoa/Vién quyét dinh thoi gian thi
cho tat ca cac hinh thire thi. Khung thoi gian d6i véi mdi hinh thirc thi nhu sau:

a) Hinh thirc thi tu luén:

- Hoc phan c6 khoi luong 1 tin chi: 45-60 phit

- Hoc phan ¢6 khéi lwong 2 tin chi: 90 phit

- Hoc phan c6 khoi lugng 3 tin chi: 120 phut

- Hoc phén ¢6 khoi lugng tir 4 tin chi trér 1én: 180 phit

b) Hinh thtre thi trac nghiém: Thoi gian thi it nhat 15 phat/tin chi.

¢) Hinh thtrc thi van dép: Thoi gian chuan bi tbi da 1a 15 phut, thoi gian tra
loi tir 05 - 10 phut.

d) Hinh thire thi tiéu luan, bai tap 16n, thi thuc hanh ngoai troi, thi két hop
gitta cac hinh thirc thi néu trén va cac hinh thirc thi khéc: Khoa/Vién quyét dinh
thoi gian thi ph hop véi thye té va giri van ban vé Ban QLPT, BD xay dung ké
hoach thi.

d) Poi véi cac hoc phan ngoai ngir: Thoi gian thi viét (bao gom cac ky
nang nghe, doc, viét): 120 phut; thoi gian thi van dép: téi da 10 phat/sinh vién.

e) Truong hop c6 nhiing tinh huéng thuc té phat sinh hinh thirc thi méi can
ap dung trong qua trinh t6 chirc thi chua duge néu ra trong Quy ché nay, Giam

d6c Hoc vién s& quyét dinh hinh thirc to chirc va thoi gian thi phi hop.



3. Dia diém va hinh thirc t6 chirc thi

a) B6i voi hinh thire thi truc tiép: Thi tap trung tai Hoc vién hodc tai céac
don vi lién két dao tao.

b) Péi véi hinh thirc t chirc thi truc tuyén: Trén hé théng phan mém theo
yéu cau cua Hoc vién.

Dicu 8. Xét dieu kién du thi

1. Sinh vién dugc du thi két thic hoc phan khi c6 di cac diéu kién sau day:

- Ba ngp du hoc phi theo thong béo;

- Diém danh gia y thirc hoc tap, diém kiém tra gitra hoc phan dat tir 4 diém tro lén;

- Dép (g céac yéu cau cu thé cua hoc phan (da dugc quy dinh trong Dé
cuong chi tiét hoc phan);

- D6i vai cac hoc phan ly thuyét: Sinh vién phai tham du hoc it nhat 75%
) gi0 quy dinh ctia hoc phfm;

- D6i voi cac hoc phan chi co thuc hanh: Sinh vién phai tham du diy du
cac bai thuc hanh;

- Ddi v6i cac hoe phéan co ca thuc hanh va 1y thuyét: Sinh vién phai tham
dy day du sb gio quy dinh cho phan thuc hanh, phai hoan thanh day du cac bai
thuc hanh, thyc tap va dugc danh gia la dat phan thuc hanh, dong thoi du diéu
kién du thi phan Iy thuyét.

- D6i véi cac hoc phan té chire thi theo hinh thirc truc tuyén: Sinh vién
phai dap ung diy du cac quy dinh vé thiét bi va cac diéu kién can thiét dé du thi
truc tuyén theo tirng hinh thtc thi (Quy dinh tai muc 6.7, Diéu 6, Quy dinh ve
cong tac to chie ky thi hoc phan theo hinh thire truc tuyén danh cho sinh vién
hé dai hoc chinh quy tap trung cua Hoc vién Bao chi va Tuyén truyén, ban hanh
theo Quyét dinh s6 1182/QD-HVBCTT ngay 16/3/2022 ctia Giam déc Hoc vién
Bdo chi va Tuyén truyén).

2. Trong vong 03 ngay ké tir khi két thuc giang day hoc phan theo ké
hoach giang day dd ban hanh, giang vién phu trach giang day nhap diém danh
gid y thiic hoc tap, diém kiém tra gitta hoc phan 1én hé thong phdn mém quan ly
dao tao. Ban in c¢6 chit ky cua giang vién phu trach hoc phén, lanh dao
Khoa/Vién va luu tai Khoa/Vién phu trach giang day hoc phén. Khoa/Vién chiu
trach nhiém hoan toan v&i diém qua trinh va diéu kién thi cua hoc phﬁn do
Khoa/Vién phuy trach. Cac truong hop nhap mudn, nhap sai, nhip thiéu diém

qua trinh va diéu kién thi phai dugc giai trinh bang van ban vdi Giam doc Hoc



vién, c6 y kién cua lanh dao Khoa/Vién (thong qua Ban QLDT, BD) dé xem
Xét.

3. Ban K& hoach - Tai chinh cap nhat va gui danh sach sinh vién chua
ndp hoc phi cho Ban QLDT, BD va Khoa/Vién phu trach giang day cham nhét
trude 03 ngay thi.

4. Can cir vao bang diém qué trinh va diéu kién du thi (trén phan mém Quan
ly dao tao) va danh séch sinh vién ndp du hoc phi (tir Ban Ké hoach - Tai chinh),
Ban QLDT, BD xét va két luan sinh vién du diéu kién du thi.

Diéu 9. T chirc thi

1. Trude 03 ngay thi, Ban QLDT, BD can cir vao ké hoach thi da cong
b6, danh séch sinh vién du diéu kién du thi, tién hanh t6 chie thi, 1ap danh sach
sinh vién du thi trén phan mém, in danh sich cac phong thi, chuan bi tii dung
bai thi, gidy thi va cac gidy to lién quan sir dung tai phong thi, 1ap danh sach can
bo coi thi.

2. 86 lan du thi

a) Dbi voi mdi hoc phan, sinh vién chi dugc du thi mot lan trong mot ky
thi chinh.

b) Sinh vién vang thi trong ky thi két thic hoc phan (c6 don dang ky hoan
thi) hodc ¢6 quyét dinh bao luu trude thoi gian thi s& duge bao luu diém thanh
phan va sé duoc du thi bo sung & ky thi phu hodc ky thi chinh nhimg hoc ky sau
(c6 don dang ky thi bo sung).

¢) Sinh vién phai lam don dang ky thi bd sung trude ky thi va kém theo
ban photocopy don ding ky hodn thi di dugc phé duyét; thoi gian toi da cho
phép thi b6 sung khdng qua 02 hoc ky ké tir ngay nop don hodn thi. Néu qué
thoi gian néu trén khong cé ly do chinh dang, sinh vién phai dang ky hoc lai.

d) P6i v6i hinh thire thi truc tiép tai phong may tinh, sinh vién duogc thi
lai trong truong hop 16i k¥ thuat, khong phai do sinh vién gdy ra va c6 su xéc
nhan cua can bo coi thi.

3. Diéu kién va thu tuc hoan thi

a) Sinh vién dugc hodn thi khi ¢é céc ly do chinh dang, dugce cac co quan
6 tham quyén xac nhén.

b) Sinh vién vang thi ¢6 1y do chinh dang phai lam don xin hodn thi néu
rd 1y do kém theo hd so, minh chimg ¢6 lién quan guri vé Ban QLDT, BD trudc

ngay thi. Truong hop dot xuat, thoi gian ndp don xin hodn thi kém ho so, minh
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chimg cham nhét sau budi thi 07 ngay.

¢) Sinh vién vang thi trong ky thi két thic hoc phan khéng c6 1y do chinh
dang sé& phai nhan diém 0 (khong).

Di¢u 10. Quy dinh vé dé thi két thic hoc phan

1. Dé thi két thuc hoc phan dugc t6 hop tir ngan hang cau hoi thi, ngan

hang dé thi da duoc nghiém thu cép Hoc vién va Giam dbc Hoc vién phé duyét
dua vao st dung chinh thire. TTKT&DBCLDT théng nhét quan ly toan bd ngén
hang cau hoi thi, dé thi va dap an dao tao trinh d¢ dai hoc trong toan Hoc vién
dam bao an toan, bao mat theo ding quy dinh.

2.Yéu cau doi voi dé thi két thuc hoc phan

a) Vé ndi dung

- Pé thi két thuc hoc phan phai phu hop v&i ndi dung hoc phan da quy
dinh trong dé cuong chi tiét hoc phan. Noi dung dam bao tinh khoa hoc, chinh
xdc, chat che, cap nhat, dam bao dugc yéu cau phan loai trinh d9 hoc lwc, danh
gid kién thirc, k§ nang, thai do va cac muc do nhan biét, théng hiéu, van dung va
van dung cao cta nguoi hoc, dong thoi, phi hop véi thoi gian thi duoe quy dinh
cho tung hoc phén, tung hinh thuce thi. Lot van, cau chir, s& li¢u, hinh anh cac ky
hiéu, thuat ngit phai thong nhat.

- Dé thi két thuc hoc phan phai cé dép an tuong img kém theo.

b) V& hinh thirc

Dé thi két thiic hoc phan dam bao cac yéu clu vé thé thie duge trinh bay
trén giéy khd A4, font chir Times New Roman, c& chit 14, gidn dong 1,5. Panh so
trang & phia dudi mdi trang dé va ghi ro dé thi c6 may trang (ddi vai dé thi tir 02
trang tr¢ 1én); ghi 16 chit “HET” tai diém két thiic dé thi; ghi rd s6 diém t6i da
ctia moi cau hoi; diém cua bai thi tu luan va bai thi tric nghiém dugc quy vé thang
diém 10 dbi voi toan bai va ca dbi vdi cac mén thi thanh phan ctia cac bai thi td hop
nhiéu k¥ nang. Tén hoc phan dé thi phai ding véi tén hoc phan trong chuong trinh
dao tao da duoc Giam doc Hoc vién phé duyét.

3. Boc tham, in sao, déng géi dé thi

a) Can ctr tinh chat cua dé thi, s6 luong dé thi, s6 lugng hoc phén thi cia mdi
budi thi, TTKT&DBCLDT xéy dung ké hoach béc tham, in sao, dong goi dé thi.



b) TTKT&PBCLDT tién hanh bbc tham dé thi tir ngan hang dé thi (t& hop
dé thi d6i v6i ngan hang cau hoi thi), t6 chirc in sao dé thi theo sb luong phong
thi. Viéc boc tham, in sao, dong goi dé thi dam béo chinh xac vé sb lugng, chét
lwong ky thudt cia dé thi, an toan, bao mat va ding quy dinh. P6i véi hoc phan co
nhiéu ca thi trong 01 ngay thi, dé thi giita céc ca thi khong duoc tring 1ap hoan
toan.

¢) Boc tham, in sao, dong géi theo timg hinh thirc thi:

- Po6i véi hinh thirc thi tu ludn, tric nghiém trén gidy: TTK T&DBCLDT
td chire thue hién boc tham theo quy dinh, in sao va dong géi dé thi theo danh
sach phong thi; d6i vai nhiing dé thi c6 phan noi dung dai tir 2/3 trang gidy A4
tré 18n thi tién hanh nhéan ban theo sd lugng sinh vién, dam bao 01 dé thi/ 01
sinh vién.

- Pbi v6i hinh thie thi van dép: TTKT&DBCLDT in sao va déng goi dé
thi theo danh sach phong thi.

- P6i véi hinh thire thi tiéu ludn, bai tap 1én: giang vién gui cho 16p hoc
phan hé théng van dé/dé tai dé trién khai lam tiéu luan, bai tap lop.

- Pbi v6i hinh thee thi trén may vi tinh: TTKT&BDBCLDT phéi hop voi
Van phong Hoc vién nhap dir liéu céu hoi thi vao hé théng may tinh trong
phong thi.

d) Dé thi két thiic hoc phan in sao duge dung trong phong bi dung dé thi
dan kin, niém phong va ky giap lai theo quy dinh (Gidam doc TTKT&DBCLDT
ky hoac nguoi duge Giam dbc Trung tim 1y quyén). Bén ngoai phong bi dung
dé thi c6 ghi day du cac thong tin: tén ky thi (ky thi chinh hodc ky thi phu), tén
hoc phan, sb tin chi, d6i tuong thi, hinh thirc thi, s6 lugng dé thi (néu trong tai
¢4 nhiéu hon 01 t& dé thi), loai dé thi (duoc str dung tai liéu hodc khéng duoc sir

dung tai liéu). , _‘ ’

d) Ban T6 chuc can bo tién hanh kiém tra, TTKT&DBCLDT tién hanh
giam sat cong tac td hop, boc tham, in sao, dong goéi dé thi theo chirc nang,
nhi¢m vu cua tirng don vi.

4. Ban giao dé thi

a) P6i voi hinh thire thi tyu ludn, tric nghiém, van dap: Trude gio thi, can
b coi thi/héi thi duge phén cong nhan ban giao dé thi tir Ban QLDT, BD.



b) B6i véi hinh thic thi thuc hanh, tiéu ludn, bai tap 16n: Sinh vién du thi
nhan dé thi tir giang vién phu trach hoc phan trén 16p.

¢) Viéc ban giao dé thi gitta TTKT&PBCLPT va Ban QLDT, BD; giita
Ban QLDT, BD va can b coi thi phai cé bién ban ban giao hoac ky ban giao

trong sb ban giao dé thi.
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CHUONG II1
TO CHUC COI THI VA CAC HINH THUC THI

Piéu 11. Can bd coi thi

1. Can cr vao ké hoach thi da dugc cong bd, Ban QLDT, BD tinh toan sb
luong can b coi thi (CBCT) cho phi hgp, bao cdo Giam doc Hoc vién phuong
an phan cong cac don vi trong Hoc vién ctr can bg, vién churc, giang vién tham
gia theo ké hoach thi.

2. Trach nhiém cua Can b coi thi:

a) Nghién ciru va ndm vimg Quy ché thi cia Bd Gido duc va Pao tao va

Quy ché ve to chure thi cua Hoc vién.

b) Khong dugc mang dién thoai di dong hoac cac thiét bi thu phat truyén
tin khac trong khi lam nhiém vu; khong dugc gitp d& sinh vién lam bai thi duai
bat ky hinh thirc nao; khéng duge 1am viéc riéng hay trd chuyén, khong duogc
hut thude, udng bia, rugu; phai deo thé can bo, vién chire trong sudt qué trinh
lam nhiém vu.

¢) Cham nhét trude gidr thi 30 phat, can bo coi thi ¢6 mit tai Ban QLDT,
BD dé nhan phan c6ng nhiém vu hodc boc tham phong thi, nhan dé thi (ky xac
nhan vao bién ban ban giao dé thi), tii dung tai liéu phong thi (Bién ban coi thi,
phuong 4n danh so bao danh, giay thi, gidy nhép).

d) Yéu cau sinh vién xuat trinh thé sinh vién dé déi chiéu trudc khi vao
phong thi. Trong trudng hop sinh vién khong mang thé sinh vién hodc bi mat
thé, yéu cau sinh vién xudt trinh thé cin cudc cong dan hodc cac gidy to tiy
than khac c6 dan anh dé nhén dién sinh vién. Trong truong hop sinh vién khong
co thé sinh vién, thé cin cudc cong dan hay cac giéy to tuy than khac, yéu cau
sinh vién viét gidy cam doan.

d) C6 mat ding gio tai phong thi theo quy dinh dé kiém tra diéu kién
phong thi; danh sb bao danh cho timg budi thi theo quy dinh; khéng duoge tu y
roi khoi phong thi, khu vuce thi trong sudt thoi gian thi.

e) Pén gio cho sinh vién vao phong thi, can b coi thi thur nhét goi tén sinh
vién vao phong thi, can bd coi thi thir hai nhan dién sinh vién; huéng dan sinh
vién ngoi ding chd quy dinh va kiém tra cac vat dung sinh vién mang vao phong
thi, tuyét d6i khong dé sinh vién mang vao phong thi moi tai liéu (trir nhitg mén
thi dugc sir dung tai liéu) va vat dung da bi cdm theo quy dinh vé trach nhiém
ctia sinh vién trong ky thi; CBCT thir hai nhic nhé sinh vién nhiing diéu cén thiét
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vé ky lut phong thi; ghi rd ho tén va ky tén vao tat ca cac to gidy thi va gidy
nhap cua sinh vién; huéng dan va kiém tra sinh vién gép gidy thi dung quy cach,
ghi 56 bao danh va dién du vao cac muc can thiét cua gidy thi trude khi lam bai;

g) Khi dén gio quy dinh, CBCT thir nhét gio cao phong bi dung dé thi dé
sinh vién thiy ro ca mit trudc va mit sau con nguyén niém phong (trudc khi doc
de, phat dé thi cAn kiém tra tén hoc phén trén dé thi, so luong dé thi, néu thiéu
hodc 1an dé thi khac phai béao cho can bd giam sat dé béo lai Ban QLDT, BD va
TTKT&DBCLDT kip thoi xu 1y).

+ Dbi voi dé thi khong nhan ban: can bg coi thi doc va ghi cu thé 1én
bang cac nodi dung sau: tén hoc phan thi, thoi gian bat dau va két thae lam bai,
loai dé thi (dugc/ khong duge st dung tai liéu).

+ Dbi voi dé thi nhan ban: can bd coi thi mo tii dung dé thi, kiém tra sb
lugng dé thi, phat dé thi cho timg sinh vién; ghi & thoi gian bat dau, két thic
lam bai lén bang.

h) Trong gi¢ coi thi, mot CBCT bao quat tir dau phong dén cudi phong,
CBCT con lai bao quat tir cudi phong dén dau phong cho dén hét gior thi. CBCT
khong dung gan sinh vién khi sinh vién lam bai. Khi sinh vién héi diéu gi,
CBCT chi duogc tra 1oi cong khai trong pham vi quy dinh.

i) CBCT phai ghi rd ho tén va ky vao tét ca cac to gidy thi, gidy nhap dugc
phat bd sung cho sinh vién.

k) Can bg coi thi phai bao vé dé thi trong gio thi, khong dé lot dé thi ra
ngoai phong thi.

1) Chi cho sinh vién ra khoi phong thi som nhat la sau 2 phéan 3 thoi gian
lam bai, sau khi sinh vién da ndp bai thi (Khéng cho sinh vién ra khoi phong thi
sém doi voi nhitng hoc phén c6 thoi gian thi tir 60 phit tré xudng). Néu co sinh
vién bj dau 6m bat thudng hodc c6 ly do chinh déng nhat thiét phai tam thei ra
khoi phong thi thi CBCT phai thong bao cho can bo giam sat dé phdi hop thuc
hién theo quy dinh.

m) Néu c¢6 sinh vién vi pham ky luat CBCT phai 1ap bién ban xu ly theo
ding quy dinh va ghi cha nhiing truong hgp bi xur 1y ky luat vao danh sach sinh
vién du thi ctia phong thi. Néu c6 tinh hudng bét thuong phai bao cao ngay cho
Ban QLDT, BD giai quyét.

n) Mudi [am phut trude khi hét gio lam bai, CBCT thong bao thoi gian con
lai cho sinh vién biét.

0) Khi két thuc gior thi, CBCT phai yéu cau sinh vién ngung lam bai va thu
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bai cua tit ca sinh vién ké ca bai thi cua sinh vién di bi 1ap bién ban. CBCT thur
nhét vira gol1 tén tirng sinh vién 1én ndp bai, vira nhan bai thi cua sinh vién. Khi
nhén bai thi/ phiéu Tra 1di tric nghiém phai dém du sb bai va sb to gidy thi/ phiéu
Tra 10i trdc nghiém cua sinh vién da ndp, yéu cau sinh vién ty ghi ding sb t&/ma
dé thi va ky tén vao ban danh sach thu bai thi. CBCT thr hai duy tri trat tu va ky
luat phong thi. CBCT chi cho sinh vién ra khoi phong thi khi da nhan du bai thi/
phiéu Tra 1oi tric nghiém cua tat ca sinh vién dy thi; kiém tra, dbi chiéu chinh
xac sO to gidy thi/ ma d& thi va chir ky cta sinh vién trong danh sach du thi.

p) CBCT kiém tra sip xép bai thi theo thir tu s6 bao danh. Céc bién ban xtr
Iy ky ludt (néu cd) phai kém theo bai thi cua sinh vién. CBCT mang tai bai thi
dén ban giao cho TTKT&DBCLDT ngay sau mdi budi thi va dai dién CBCT ky
vao bién ban hodc s6 giao nhan bai thi. Mdi tai bai thi phai duoc kiém dém cong
khai va dbi chiéu s bai, so to cua timg bai kém danh sach sinh vién du thi, cac
loai bién ban phong thi va cac bién ban xtr Iy ky luat cing tang vat (néu co).

Piéu 12. Kiém tra, giam sat cdng tic coi thi

Ban T6 chirc cén b tién hanh kiém tra, Ban QLDT, BD tién hanh gidm
sat cong tac coi thi theo chure nang, nhiém vu tirng cua don vi.

Piéu 13. Trach nhiém cia sinh vién dur thi

1. Chii dong theo dai lich thi va cac thong béo lién quan dén ky thi dugc
dang tai trén trang http:/daotaoajc.edu.vn; theo ddi sé bao danh, danh sach

phong thi tai tai khoan ca nhan trén phan mém quén ly dao tao (trong truong hop

chua ¢6 tai khoan ca nhan, xem tai trang http://daotaoajc.edu.vn) va c¢6 phan hoi
ngay dén Ban QLDT, BD néu thay sai st dé kip thoi xir ly.

2. Hoc tap, nghién ctru, ndm viing va thuc hién ding cac quy dinh vé to
chirc thi cua Hoc vién. Tuyét dbi chdp hanh su quan ly, giam sat, kiém tra va
huoéng dan ctia CBCT.

3. Khi vao phong thi, sinh vién du thi phai tuan thu nghiém tic nhitng noi
quy phong thi, cu thé nhu sau:

a) Xuat trinh thé sinh vién khi vao phong thi hodc khi duoe CBCT yéu
cau. Trong truong hop khéng mang thé sinh vién hodc bi mat thé sinh vién phai
xuét trinh thé cin cude cong dan hodc céc gidy to tuy than khac co dan anh dé
nhan dién. Truong hop khéng ¢é nhing gidy to trén, sinh vién phai lam gidy
cam doan;

b) Chi dugc mang vao phong thi but viét, but chi, compa, téy, thudce ke,
may tinh dién tir khong c6 thé nhd va khong soan thao dugc van ban; khong
dugc mang vao khu vuc thi va phong thi giéy than, but xo4, cac tai liéu (néu dé
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thi duge quy dinh khong dugc phép st dung tai liéu), vii khi, chat gay nd, gay
chay, bia, rugu, phuong tién k¥ thudt thu, phat, truyén tin, ghi am, ghi hinh, thiét
bi chira dung théng tin c6 thé lgi dung dé lam bai thi va cic vat dung khéc;
khéng dugc hut thude trong phong thi. D6i véi dé thi quy dinh duge sir dung tai
lidu, sinh vién chi dugc mang tai liéu dang gidy (sach, vo, ban ghi chép...) vao
phong thi.

¢) Co mit dang gior quy dinh, sinh vién dén cham qué 15 phat sau khi da
boc dé thi s& khong dugc du thi.

d) Ngdi ding vi tri ¢ ghi sé béo danh ctia minh; Trudc khi lam bai thi
phai ghi day du s6 béo danh vao gidy thi, gidy nhap, ma dé thi. Ddi véi dé thi
nhén ban, khi nhan phai kiém tra k¥ s6 trang va chit lugng cac trang in; néu phat
hién thay dé thiéu trang hodc rach, hong, nhoe, m phai béo cdo ngay voi can bd
coi thi trong phong thi, chdm nhat 05 pht tinh tir thoi diém phat dé thi.

d) Bai lam phai viét rd rang, sach s& khong nhau nat, khong dénh dau
hodc lam ky hiéu riéng. Khong lam bai bﬁng hai mau myc, muc do, but chi (tru
hinh tron vé bang com pa hodc bai thi tric nghiém t6 vao phiéu tra 10i tric
nghiém dugce dung bt chi). Cac phan viét hong phai dung thude gach chéo,
khong dung bt xo4. Phéi bao vé bai lam ctia minh va nghiém cam moi hanh vi
gian 1an, khong dugc xem bai cla sinh vién khac, khong dugc trao ddi y kién,
trao doi tai liéu khi lam bai.

e) Sinh vién chi dugc ra khoi phong thi sém nhat la sau khi hét 2/3 (hai
phén ba) thoi gian lam bai cua ca thi, phai nop bai thi (kém theo dé thi, gidy
nhép trong trudmg hop cé yéu cau thu lai dé thi, gidy nhap) trude khi ra khoi
phong thi; Khong duoc roi khoi phong thi trong subt thoi gian lam bai thi déi
v6i nhitng hoc phan c6 thoi gian thi tir 60 phut tré xudng; Trong truong hop can
thiét, chi duoc ra khoi phong thi khi dugc phép cua CBCT va phai chiu su giam
sat cua can bo giam sat.

g) Khi hét gio thi, sinh vién du thi phai ngung lam bai va ngp bai cho
CBCT. Khi ndp bai, sinh vién phai tu ghi rd sd to gidy thi da ndp va ky tén xac
nhan vao ban danh sach theo ddi sinh vién cua phong thi. Truong hop sinh vién
khong lam dugc bai hodc bi dinh chi thi do vi pham quy ché thi ciing phai nop
bai cho CBCT theo quy dinh;

Diéu 14. T6 chire cac hinh thire thi

1. T6 chure thi tu ludn, trac nghiém trén Phiéu TLTN hogc thi két hop
gitra tu luan va trac nghiém

a) Ban QLDT, BD cin cir vao ké hoach thi dé phan cong CBCT, CBGS

phu hop theo timg ca thi, timg hoc phan thi, dam bao du sé luong theo quy
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dinh; 14p bién ban ban giao dé thi, tai dung hd so phong thi (Bién ban coi thi,
Danh sach thi sinh du thi, gidy thi, giéy nhap) cho CBCT theo phong thi trudc
gior thi 30 phit.

b) Khoa/Vién theo ddi ké hoach thi dé phan cong can bé truc dé thi trong
sudt thoi gian thi. Tuy theo tinh hinh thyc t& quyét dinh vé cach thirc truc dé
(truc qua dién thoai hodc truc tai TTKT&DBCLDT).

¢) Sinh vién tién hanh lam bai thi trong thoi gian quy dinh, nop bai va
dugc roi khoi phong thi khi hét thoi gian lam bai tdi thiéu. Can bd coi thi yéu
cau sinh vién dién thong tin va ky tén vao danh sach du thi.

2. T6 chre thi tiéu ludn, bai tap 16n

a) Sinh vién nhan dé thi tir giang vién phu trach giang day 16p, lam bai thi
dam bao theo hudéng dan ctia giang vién.

b) Sinh vién nop bai thi theo hinh thirc truc tuyén, dung thoi gian quy
dinh trong ké hoach thi.

3. T6 chire thi van dép

a) Khoa/Vién phan céng can bo hoi thi/chdm thi c6 chuyén mon phu hop,
gui danh sach vé TTKT&DBCLDT theo ké hoach thi, dam bao mdi phong thi
bé tri tdi thiéu 01 ban hoi thi, mdi ban hoi thi bd tri téi thiéu 02 can bd. Trudng
hop hoc phan ¢6 nhiéu ngudi du thi, méi phong thi c6 thé b tri tdi da 02 ban
hoi thi.

b) Sinh vién dugc boc tham ngau nhién cau hoi thi va co thoi gian chuan
bi toi da 15 phut trude khi tra 10i, thoi gian tra 1o tir 05 - 10 phit. Sinh vién du
thi hoan thanh phan tra 10i cia minh, can bd hoi thi/chdm thi yéu cau sinh vién
dién thong tin va ky tén vao danh séch dy thi.

¢) Sau khi két thiic hoi thi, hai can bd hoi thi/cham thi ciing ban hoi thi
trao dbi dé thong nhét diém thi cta timg thi sinh, kiém tra, hoan thién cac thong
tin yéu cau trén danh sach dy thi dam bao day du, chinh xac va cong bd cong
khai diém thi cho sinh vién dy thi ngay tai phong thi, dong thoi nhap diém trén
phan mém quan ly dao tao, in 02 ban bang diém c6 day du chit ky nop vé
TTKT&PBCLDT. Khéng thuc hién phiic khao dbi vai hinh thire thi van dap.

4. T6 chirc thi thyc hanh

a) Khoa/Vién t6 chirc cho sinh vién thi thuc hanh theo céc noi dung dugc
md ta trong dé cuong chi tiét hoc phan; phan cong can bo td chire thi/chdm thi
¢6 chuyén mén phil hop, giri danh sach vé TTKT&DBCLDT theo ké hoach thi,

15



dam bao mbi budi thi bo tri 02 can bd td chire thi va chdm thi.

b) Sinh vién dy thi hoan thanh phan thi thuc hanh ctia minh, can bd t6
chire thi/chim thi yéu céu sinh vién dién thong tin va ky tén vao danh sach du
thi.

¢) Sau khi két thuc thoi gian thi thue hanh, hai can bé té chire thi/chim
thi trao doi dé thong nhat diém thi cua ting thi sinh, kiém tra, hoan thién cac
théng tin yéu cau trén danh sach du thi dam bao day du, chinh xac va cong bd
cong khai diém thi cho sinh vién du thi ngay tai phong thi, dong thoi nhap diém
trén phan mém quan Iy dao tao, in 02 ban bang diém co diy du chit ky ndp vé
TTKT&DBCLDT. Khéng thuc hién phic khao dbi vai hinh thirc thi thuc hanh.

5. T6 chuc thi trén méy vi tinh

a) Trén co so ké hoach thi dd duoc ban hanh, Vin phong Hoc vién phéi
hop voi Ban QLDT, BD chuan bj phong may tinh theo ting ca thi; bé tri can bo
truc xur ly k¥ thuét trong suot thoi gian thi.

b) Khoa/Vién theo ddi ké hoach thi dé phan cong can b truc dé thi trong
su6t thoi gian thi. Tuy theo tinh hinh thuc t& quyét dinh vé cach thuc truc dé
(truc qua dién thoai hoac truc tai TTKT&DBCLDT).

c) Sinh vién tién hanh lam bai thi va ndp bai trong théi gian quy dinh.
Cén bo coi thi yéu cau sinh vién dién théng tin va ky tén vao danh sach du thi
sau khi hoan tat ndp bai.

Diéu 15. Xir Iy sy ¢6 dé thi

1. Dé thi khong dung véi hoc phan thi: CBCT khéng phat dé thi, niém
phong lai va théng bao ngay cho TTKT&DPBCLDT dé giai quyét cap dé ding
hoc phan thi.

2. Néu c6 phan hoi cua sinh vién du thi vé ndi dung dé thi khéng phu hop
véi dé cuong hoc phan hodc c6 sai sot khac thi CBCT phai bao ngay cho
TTKT&DPBCLDT xem xét, xir ly.

3. Néu can bo truc dé khang dinh phan anh ctia ngudi thi vé 1i trong dé
thi 1a dung thi khic phuc theo mét trong cac phuong 4n sau: Sta truc tiép trén
dé thi néu co 15i vé chinh ta va khong lam thay ddi ndi dung dé thi hogc str dung
dé thi khéc thay thé va lap Bién ban vé phuong an khéc phuc dé thi.

4. Néu c6 can ctr ngudi thi biét trude dé thi, CBCT c6 trach nhiém théng
tin ngay cho TTKT&DBCLDT.

Dicéu 16. Ban giao bai thi

16



I. Ngay sau khi két thic budi thi, cdn bd coi thi nop bai thi vé
TTKT&DBCLDT: thong nhét sb lugng bai thi, s6 to gidy thi sau khi kiém dém
v6i can bd thu bai thi, ghi thong tin clia tii bai thi va s6 luong vao sé ban giao
bai thi dién tir (thong qua quét ma QR).

2. Céc trudng hop bi lap bién ban do vi pham quy ché thi: ndp bai thi
cung véi bién ban va tang vat tai TTKT&DBCLDT.

Diéu 17. Ban giao bai thi dbi véi cic I6p thi tai co s lién két dao tao

Can bd duge clr té chire thi tai co s& lién két dao tao truc tiép quan ly,
bao quan bai thi ctia cac hoc phan thi dén hét dot thi theo ké hoach, ban giao
ngay vé TTKT&DBCLDT dé t6 chirc cham thi sau khi két thuc dot thi.
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CHUONG IV
LAM PHACH, TO CHUC CHAM THI, PHUC KHAO

Pic¢u 18. T6 chirc Iam phach (ddi véi hinh thire thi tu ludn)

1. Giam déc TTKT&DBCLDT quyét dinh lua chon phuong én lam phéch
| vong hay 2 vong doc lap va tién hanh in bang s6 phach tir phan mém quan ly
dao tao, giao bang ) phach cho can b¢ phu trach danh, roc phach. Can bg dugc
phan cong tién hanh don cac tai bai thi theo thr tu s6 bao danh trong bang sb
phach va dénh phéch theo thir tu tir s6 phach dau tién dén s6 phach cudi cung;
kiém tra lai tinh chinh x4c cta céc sb phach trén bai thi va tién hanh roc phéach.

2. Bai thi sau khi roc phach dugc dua vao tii bai cham, trén ti ghi rd cac
thong tin: s6 tui, tén hoc phﬁn, s6 bai, so té, sO phach dau, sd phéach cudi.

3. Pau phéch va bang sé phach phai duge niém phong va bao quan trong
tu kim loai c¢6 khoa, trén nhan niém phong c6 chir ky theo quy dinh.

4. S6 phach trong phan mém quan 1y dao tao phai duoc bao mat tuyét déi,
chi c6 Giam déc TTKT&DPBCLDT (hodc nguoi dugc Giam ddc Hoc vién ty
quyén) dugc quyén truy cap dén dit liéu sé phéch.

5. Toan bg cong viéc danh, roc phach dugc thuc hién trong vong 03 ngay
ké tir ngay thi (khong tinh ngay thir Bay, Chu nhat, ngay 18).

6. TTKT&DPBCLDT tién hanh giam sat cong tac lam phach bai thi theo
chirc nang, nhiém vu cua don vi; hoi phach, kiém do va in, ky xac nhan bang
diém tong hop hoc phan.

Diéu 19. T6 chire cham thi

I. Thoi gian chdm thi: TTKT&DPBCLDT t chirc chim tap trung trong
vong 14 ngay ké tir khi hoan tat cong viéc danh, roc phach (khéng tinh ngay tha
Bay, Chu nhat, ngay 18).

2. Dia diém cham thi: Phong chim thi, Trung tim Khao thi va Dam bao
chit lugng dao tao. Trong trudng hgp phai bé tri thém dia diém cham thi,
TTKT&DBCLPT béo cao Giam déc Hoc vién quyét dinh.

3. Quy dinh tai khu vuc cham thi:

a) Chi c6 can by cham thi, can bd TTKT&DBCLDT méi duoc phép vao
phong cham thi. Nhiing ngudi khong c6 nhiém vu khong duge vao phong chém thi.

b) Viéc chdm thi truc tiép trén bai thi, phiéu chdm duoc thuc hién béng but

muc do. Tai liéu, giéy to riéng, thiét bi dién tur, cac loai but khong ding quy dinh
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va céc vét dung ca nhan khong lién quan dén viéc cham thi phai duoc dé ding noi
quy dinh trude khi can bo chdm thi tién hanh cham bai tai phong cham thi.

¢) Trong qué trinh chim bai, khong duge sao chup bai thi, két qua cham
thi dudi bat ky hinh thire nao. Khong duoc sir dung dién thoai trong phong
chdm thi. Néu can lién lac thi can bd chim thi phai ra khoi phong cham thi dé
khéng anh huong dén nguoi khac trong phong cham thi.

d) Can bd cham thi chi dugc cham thi hoc phan duoc giao cham. Khi tién
hanh cham bai, cac tui bai thi phai dugc dé gon gang, khong dugc xem bai, cam
bai thi ctia nhimg hoc phan khong dugc phan céng cham thi.

d) Khong duoc mang bai thi ctia sinh vién ra khoi phong cham thi. Gii trat
tu khi chdm thi dé khong lam anh huéng dén can bo chim thi khac dang thuc
hién nhiém vu tai phong cham thi.

e) Khi can sira chita diém ghi sai thi can gach bo diém ghi sai, ghi diém
dung (ca phan s6 va phan chit) & bén canh va nguoi sira ky tén xac nhan. Nghiém
cam str dung cac loai bit xo4 khi cham thi.

g) Tuén thi ndi quy ctia phong cham thi.

4. T6 chirc chim thi: Khoa/Vién phu trach giang day hoc phin phan cong
can bd cham thi gui danh sach vé TTKT&PBCLDT dé thuc hién cham thi theo
quy dinh. TTKT&DBCLDT ban giao tai lidu tai bai thi, dé thi, dap an va cac
biéu mau cho cén bo cham thi.

a) Dbi vi hinh thire thi tu luan

MBoi bai thi do hai can bd chim thi, duge chiam theo hai vong doc 1ap. Bai
thi dwgc cham dung theo dap an, thang diém cua dé thi; diém lé cia tong diém
toan bai dugc 1am tron dén 01 (mét) chit s6 thap phan.

- Quy trinh chdm 1an thir nhat:

+ Trude khi chdm, cdn bd cham thi thir nhét kiém tra tGi bai thi bao dam
di sb bai, s6 to, s6 phach va gach chéo tat ca nhimg phan gidy tring con thira do
sinh vién khong viét hét trén to gidy lam bai thi; khong chdm nhiing bai thi 1am
trén gidy khac voi gidy ding cho ky thi.

+ Trong truomg hop phat hién tai bai khong du sb bai, s6 td, sd phach; bai
lam trén gidy nhap; bai lam trén gidy khac véi gidy dung cho ky thi; bai lam ¢6 chir
viét ctia hai nguoi, viét bang hai mau muyc khac nhau trd 18n, viét bing muc do, bat
chi hoic c6 viét, v& nhitng ndi dung khéng lién quan ndi dung thi; bai lam nhau nat

hodc nghi van c¢6 danh dau, can by cham thi c6 trach nhiém béo céo va giao nhiing
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bai thi nay cho TTKT&DBCLDT dé xem xét, xir ly theo quy dinh.

+ Khi cham lan thir nhét, ngoai viéc gach phan tring trén bai thi va ky,
ghi o ho tén & cac vi tri quy dinh, can bo cham thi thir nhét tuyét dbi khong ghi
thém gi vao bai thi va tui bai thi; diém thanh phan, diém toan bai va cac nhén
xét (néu c6) duge ghi vao phiéu chim thi; trén phiéu cham ghi 6 ho, tén va chi
ky ctia can bo cham thi.

- Quy trinh cham lan thi hai:

+ Can bo cham thi thir hai chim truc tiép vao bai lam cta sinh vién; diém
cham timg ¥y nho phai ghi tai & bai thi ngay canh y duoc chém; sau do, ghi diém
thanh phan, diém toan bai vao vi tri quy dinh, ghi rd ho tén va ky dy du vao cac vi
tri quy dinh.

- Sau khi cham va thong nhat diém thi xong, can bd cham thi tién hanh
nhap diém thi theo sé phach vao phdn mém quan ly dao tao, in bang diém (Biéu
4), 02 can b cham thi cung ky xac nhan két qua cham thi, ban giao lai cho
TTKT&PBCLDT.

b) D6i vai hinh thire thi tiéu luan, bai tap 1on:

Méi tui bai thi do hai cdn b cham thi thuc hién cham doc lap theo hinh
thirc truc tuyén. Bai thi dugc cham ding theo dap an, thang diém; diém toan bai
dugc lam tron dén 01 (mot) chit s6 thap phan. Can bd chim thi thuc hién nhiém
vu thong qua Cong thong tin ban giao bai thi truc tuyén cua Hoc vién.

- Quy trinh chdm 1an thir nhét:

+ Trudce khi chdm, can bo chdm thi thir nhat truy cap thu muc tdi bai thi,
kiém tra doi soat sd lugng file bai lam thuc té so véi danh sach nop bai trén hé
théng.

+ Truong hop phat hién bai lam khong ding dinh dang PDF, file bi 16i
khéng m& dugc, bai lam cé dau hiéu sao chép vuot qua quy dinh hodc ndp
nhdm ndi dung khéc, can bd chidm thi phan hdi cho TTKT&DBCLDT dé xem
xét, xur ly theo quy dinh.

+ Khi chim lan thir nhét, can by cham thi ghi diém thanh phan, diém toan
bai va cdc nhan xét vao Phiéu cham thi. Can bd cham thi tuyét déi khong ghi
chu hodc chinh sira truc tiép vao file PDF bai lam cta nguoi hoc & vong chdm
nay.

- Quy trinh cham lan thit hai:
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+ Can bd chdm thi thir hai thuc hién cham, ghi chu vao file bai thi dé chi
rd cac y duoc diém hodc can luu y, dién cac danh gia, nhan xét vao Phiéu chdm
thi (phan danh cho can bd chdm thi th{r hai).

- Sau khi théng nhat diém, can bd cham thi tién hanh nhap diém thi vao
phan mém Quan ly dao tao tai giao dién Nhap diém thi theo phong thi theo quy
dinh. Can bd cham thi xuat Bang két qua cham thi va thuc hién ky s6 bang cach
chén chir ky dién tir vao file PDF, tai file PDF da ky xac nhén 1én hé thong.

- Hé thdng tu dong khoa quyén truy cép thu muc sau khi nhan duoc file
PDF két qua hop 1&. TTKT&PBCLPT cin cir trén file PDF ¢6 chir ky dé thyc
hién céc tha tuc hau kiém va luu trix dai han.

¢) Dbi voi hoc phan thi tric nghiém

- Giam ddc Hoc vién quyét dinh thanh lap Ban Chéam tric nghiém thi két
thic hoc phan. Thanh phan Ban Cham thi tric nghiém gom c6: dai dién lanh
dao Hoc wvién; dai dién lanh dao TTKT&DBCLDT, chuyén vién
TTKT&DBCLDT phy trach van hanh may cham tric nghiém, dai dién
Khoa/Vién phu tréach giang day hoc phan va cic don vi ¢6 lién quan theo quyét
dinh cua Giam déc.

- Can bd cham tric nghiém mo niém phong thi bai, quét bai thi, sao luu
dir liéu anh bai thi ra dia CDO1, niém phong dia va sir dung phan mém chim
trac nghiém dé xur ly bai thi, trich xut két qua ra dia CD02; bai thi phai duoc
niém phong ngay sau khi chdm. Trén nhin niém phong cta céc tui dung dia CD
va ti bai thi phai c6 chitr ky cua dai dién TTKT&DBCLDT, Khoa/Vién phu
trach giang day.

- Bién ban, bang diém chdm trac nghiém phai c¢6 di chit ky cia tat ca
thanh vién tham gia budi chdm va duoc sao luu thanh 02 ban: ban gdc do
TTKT&DBCLDT gitt, Khoa/Vién phu trach giang day hoc ph?m gitr 01 ban sao.
Két qua cham trac nghiém duoc sir dung dé tong hop diém thi hoc phéan trong
vong 03 ngay ké tir ngay c6 két qua chim thi.

d) Bbi véi cac bai thi két hop gitra hinh thire tric nghiém va tu luan, thuc
hién quy trinh cham thi riéng timg hinh thirc theo dung quy dinh trén. Sau khi
c6 bang diém tric nghiém va tu luan, cdn bd TTKT&PBCLDT cong hai dau
diém theo ding ty trong diém cua dé thi dé tinh ra diém cudi cing cta bai thi,

tién hanh nhap diém Ién phan mém quan ly dao tao.
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d) Péi voi hoc phan thi van dép: Viéc cham thi dugc thuc hién ngay
trong qua trinh thi, do hai can bg hoi thi hoc phﬁn thuc hién. Két qua thi dugc
cong khai cho sinh vién ngay sau mdi budi thi. Sau khi chdm va théng nhét
diém thi xong, can bo chém thi tién hanh nhap diém thi theo phong thi vao phan
mém quan ly dao tao, in bang diém (Biéu 4), 02 can bd cham thi cung ky xac
nhan két qua chim thi, ban giao lai cho TTKT&DBCLDT.

e) Dé6i voi cac hinh thie thi thue hanh: Viéc cham thi dugce thuc hién
ngay trong qua trinh thi, tiy theo tinh chat, dic diém va cach thic té churc thi
ctia timg hoc phan, Khoa/Vién sé& dé xuit cach thirc t6 chirc cham thi va phan
cong nhiém vu cu thé cho can bé chdm thi hop ly, dung quy dinh.

g) D6i véi hinh thirc thi trén may tinh: Di véi cac bai thi tric nghiém,
viéc cham thi duge thyuc hién tu dong bing phin mém va hoan thanh ngay sau
khi két thuc bai thi; d6i véi cac ndi dung thi trén may tinh can cham truc tiép,
viéc cham thi phai dugc td chirc ngay sau khi két thuc ca thi va hoan thanh
trong thoi gian sém nhét.

5. Xir Iy két qua cham thi

- Néu két qua diém chdm cta can b chdm thi 1an thir nhit va can bo chdm
thi lan thir hai bang nhau thi ban giao bai thi va ky xac nhan diém chinh thirc.

- Néu két qua diém chdm thi ctia can bd chdm thi 1an thir nhit va can b
cham thi 1an thi hai c6 su chénh léch thi giai quyét nhu sau:

+ Truong hop diém chénh nhau <1,0 diém, hai cdn bd cham thi tu thong
nhat voi nhau dé lay mot trong hai diém la diém chinh thirc;

+ Truong hop diém chénh nhau >1,0 diém va <1,5 diém, Lanh dao
Khoa/Vién quan 1y hoc phan thi (hodc ngudi duge iy quyén/phan cong) quyét
dinh diém trén co s& trao ddi voi 2 can bo cham thi;

+ Truong hop diém chénh nhau >1,5 diém, Lanh dao Khoa/Vién quan ly
hoc phan thi (hodc nguoi duge ty quyén/phan cong) to chire chdm thi 1an ba
truc tiép vao bai thi cua sinh vién bing muc mau khac. Néu két qua cua hai
trong sO ba l1an cham gidng nhau thi lay diém gidéng nhau lam diém chinh thic,
Néu két qua cua ca ba lan chim van léch nhau Lanh dao Khoa/Vién quan Iy hoc
phan thi (hodc ngudi duge Gy quyén/phan cong) lay diém trung binh cong cua
ba 1an chédm 14 diém chinh thae. Lanh dao Khoa/Vién quan ly hoc phén thi
(hodc nguoi dugc iy quyén/phan cong) ghi diém vao bai thi va ky, ghi rd ho
tén.
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6. TTKT&PBCLDT tién hanh gidm sat cong tic chdm thi theo chirc ning,
nhiém vu cua don vi.

Diéu 20. Cong bo két qua thi

1. Viéc tong hop va cong bd két qua thi duge TTKT&DBCLDT thuc hién
trong vong 03 ngay ké tir ngay c6 két qua chim thi.

2. Giam déc TTKT&DBCLDT t6 chirc cong tac kiém do theo quy dinh
va ky xé4c nhan bang diém két qua thi.

3. Ban goc bang két qua cham thi va bang diém két qua thi duoc luu giir
tai TTKT&DBCLDT, cac Khoa/Vién luu gitr 01 ban sao. Sinh vién tra ctu
diém thi trén hé thng phan mém Quan Iy dao tao va cong théng tin sinh vién.

Piéu 21. T6 chirc phiic khio va gidi quyét khiéu nai vé diém thi

1. Nguyén téc t6 chirc cham phuic khao va giai quyét khiéu nai

a) TTKT&DBCLDT c¢é trach nhiém nhan don phtc khao, khiéu nai vé
diém bai thi két thic hoc phan va phdi hop véi Khoa/Vién, cac bén c6 trach
nhiém lién quan t chtrc cham phuc khao.

b) Chi tiép nhan va giai quyét nhilg don phuc khao, khiéu nai diém bai
thi két thuc hoc phan ddi véi nhitng hoc phan ap dung hinh thire thi ty luén, tric
nghiém trén gidy. Khong to chirc cham phiic khao doi véi céc hoc phan thi bang
hinh thirc van dap, thyuc hanh.

2. Thoi han phiic khao va giai quyét phic khao:

a) Thoi han ndp don phuc khéo: Sau khi cong bd diém thi, trong thai han
05 ngay ké tir ngay cong bd diém thi, sinh vién c6 khiéu nai vé diém thi két thic
hoc phan phai lam don ding ky cham phuc khao bai thi, ndp 1é phi phuc khao
theo quy dinh tai Ban Ké hoach - Tai chinh va ndp don vé TTKT&DBCLDT dé
duogc giai quyét.

b) Thoi han giai quyét phuc khao: Trong thoi han 15 ngay ké tir ngay hét
han nép don phiic khao diém bai thi két thuc hoc phan, TTKT&DBCLDT c6
trach nhiém t6 chire chdm phiic khao nhiing bai thi d6 va cong bd két qua chim
phuc khao.

3. Té chirc chidm phuc khao:

a) Hét thoi han nop don xin phiic khao, TTKT&DPBCLDT tap hop don
phtc khao va lap danh sach sinh vién c6 don dé nghi phiic khao bai thi; tra
ctru phéach (néu c6), tong hop danh sach céac bai thi, rat bai thi, dap an va chu tri

to chirc cham phuc khao.
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b) Trong qué trinh rat bai, néu phat hién cé sai sot mang tinh k§ thuat
trong qud trinh vao diém tr bai thi, nhdp diém, cong sai diém,
TTKT&DBCLDT lap bién ban va phdi hop véi cac bén lién quan trinh Giam
d6c Hoc vién xem xét cho thuc hién diéu chinh phu hop, déng thoi tiép tuc to
chitc cham phtc khao déi véi cac bai thi d nhan don phuc khao.

c) Ngoai cdc sai st ndi trén hodc khong phat hién sai sét vé mit k§ thuat,
TTKT&DBCLDT guri thong bao phic khao vé Khoa/Vién quan ly hoc phan dé
dé xuét hai can b chdm phuc khao cho mdi hoc phan. Ca hai can bd chédm phtc
khao phai khac can by cham thi 1an mét. Truong hop dic biét do Giam déc Hoc
vién quyét dinh.

d) T6 chirc cham thi phiic khao theo quy dinh.

4. Xir Iy két qua bai thi sau khi chdm phuc khao

a) Doi véi hinh thire thi tu luén, tiéu lun, bai tap 1on:

- Néu két qua diém cham phuc khao va diém chédm 1an mét bing nhau thi ban
giao bai thi va ky xac nhan diém chinh thirc.

- Néu két qua diém cham phuc khao va diém chédm lan mot ¢ su chénh
léch thi giai quyét nhu sau:

+ Néu két qua chim cua hai can bd chim phuc khao giéng nhau thi lay két
qua d6 1am diém phuc khao;

- Bai thi c6 diém phiic khao léch so v&i diém cham dot dau (da cong bd) tur
0,25 diém tro 1én thi duge diéu chinh diém. Trong truong hop diém phic khéo
léch so véi diém cham dot déu trén 1,0 diém thi phai td chire déi thoai truc tiép
giita cac can bd chdm thi dgt dau va can bd chdm phuc khao (co ghi bién ban).

b) Pi vai hinh thie thi tric nghiém:

- Khi c6 mat day du thanh vién dugc giao nhiém vu chdm phuc khao bai
thi trdc nghiém méi tién hanh mé niém phong tai bai thi. Viéc chim phuc khao
phai bao dam nguyén tic md tGi nao cham phuc khao dat diém tai dé, niém
phong trd lai r6i méi duoe mé tai khac.

- Thuc hién ddi chiéu timng cau tra 101 da to trén Phiéu TLTN v&i hinh anh
dd quét luu trong CDO1, néu co nhitng sai léch phai xac dinh rd nguyén nhén;
thuc hién cham truc tiép trén ban sao phiéu tra 10i tric nghiém.

- Két thiic viéc chdm phc khao, 14p bién ban tdng hop, co chit ky cua tat
ca céc thanh vién thanh vién tham gia budi chdm (dai dién lanh dao
TTKT&DBCLDT, Ban T6 chirc can bd, Khoa/Vién).
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5. Két qua cham phuc khao duoc giri dén Khoa/Vién chu quan va sinh
vién trong vong 15 ngay ké tir ngay nhan don va sir dung dé thay thé két qua
chém lan 1.

Diéu 22. Luru trir, quan Iy bai thi, diém thi va cong tac bao cio

1. Sau khi két thiic cham phuc khao cta ky thi, TTKT&DPBCLDT luu trix
bai thi va hd so thi theo quy dinh ctia Hoc vién va B Gido duc va Pao tao.

2. Khi ¢6 yéu cau cua lanh dao Hoc vién, don vi lién quan phuc vu cho
cong tac kiém tra, TTKT&PBCLPT lap bao cdo vé tinh hinh thi, cham thi,
phtc khéo bai thi. .

3. Hét han luu trir theo quy dinh, TTKT&DBCLDT lap bién ban, bao
c4o Ban Giam dbc Hoc vién thanh lap hoi dong xac dinh gia tri tai lidu va to

chire tiéu hiy hod so tai liéu theo quy dinh.
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CHUONG V
XU LY VI PHAM

Diéu 23. Xir Iy ddi v6i ca nhan vi pham Quy ché

1. Bdi véi cong chire, vién chire, ngudi lao dong tham gia t6 chuc thi néu
bi phat hién c¢6 hanh vi vi pham Quy ché thi (ca trong va sau ky thi), Ban
QLDT, BD c6 trach nhiém lap bién ban ghi nhan sy viéc cung ching cr vi
pham (néu ¢0), bao cao Ban Giam dbc, Ban T6 chirc can bd xem xét, xur ly theo
quy dinh hién hanh.

2. Nguoi khong tham gia cong tac t6 chic thi nhung ¢6 cac hanh vi nhu:
thi hg, b6 tri ngudi du thi ho, t6 chie 1dy dé thi ra va dua bai giai vao cho sinh
vién, gay roi lam mat trat tu tai khu vuc thi..., ty theo mic do sé€ bi xem xét xur
ly theo quy dinh cua Hoc vién hoédc theo quy dinh hién hanh cua phap luat.

Dicéu 24. Xir Iy sinh vién du thi vi pham quy ché

1. Moi vi pham quy ché thi déu bi lap bién ban, xir Iy ky luét va thong
bao cho sinh vién.

2. Nhéc nhé doi v6i nhitng sinh vién pham 16i mgt lan: nhin bai, trao déi
véi thi sinh khéc, néi chuyén, gy mat trat tu trong gid thi.

3. Khién trach d6i véi nhing sinh vién da bi nhic nhd mét lan nhung
trong gio thi van tiép tuc vi pham, khong ngdi dang vi tri quy dinh trong phong
thi; khong ndp bai ding thoi gian quy dinh, tu y di lai trong phong thi khi chua
duge phép ctia CBCT (hinh thirc nay do can bé coi thi quyét dinh tai bién ban
dugc 1ap). Sinh vién bi khién trach trong khi thi hoc phan nao s& bj trir 25% sb
diém thi cuia hoc phan do.

4. Canh cao ddi voi cac sinh vién vi pham mét trong céc 16i sau day:

- Da bj khién trach mét 1an nhung trong gid thi hoc phan dé van tiép tuc
vi pham.

- Trao d6i bai lam hoac gidy nhap cho ban.

- Chép bai ctia ngudi khac. Nhitng bai thi da c6 két luan la giéng nhau thi
xtr Iy nhu nhau. Néu nguoi bi xr 1y ¢6 du bang chimg minh bi quay cop, cé thé
xem xét gidm tr muc ky luat canh cdo xuong murc khién trach.

- Danh déu bai.

- Sinh vién bi ky luat canh cdo trong khi thi hoc phan nao sé& bj trir 50%
s6 diém thi ctia hoc phan d6. Hinh thire ky ludt canh cdo do CBCT lap bién ban,
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thu tang vat va ghi rd hinh thtre ky luét da dé nghi trong bién ban.

5. Pinh chi thi dbi véi sinh vién vi pham mot trong cac 16i sau day:

- P4 bi canh c4o mot 1an nhung trong gidr thi hoe phan d6 van tiép tuc vi pham.

- Mang tai liéu khong dugc phép vao phong thi.

- Khi vao phong thi mang theo dién thoai di dong, cac phuong tién k¥ thuat
thu, phat, truyén tin, ghi am, ghi hinh, thiét bi chira dung thong tin c6 thé loi dung dé
lam bai thi; vt khi, chét gay nd, gdy chay, cac vat dung gay nguy hai khac.

- Pua dé thi ra ngoai khu vue thi hodc nhan bai giai tir ngoai vao phong thi.

- C6 hanh dong gay gd, de doa can bd ¢o trach nhiém trong ky thi hay de
doa sinh vién khac.

- Hinh thirc dinh chi thi do CBCT lap bién ban, thu tang vat va trén co s¢
cac 161 do sinh vién méc phai duge quy dinh tai Quy ché nay dé quyét dinh.
Viée xtr Iy ky luat phai duge cong bd cho sinh vién duge biét. Néu sinh vién
khong chiu ky tén vao bién ban thi hai CBCT ky tén vao bién ban.

- Sinh vién bi ky luat dinh chi thi phai nop bai thi, dé thi, gidy nhap cho
CBCT va ra khoi phong thi ngay sau khi cé quyét dinh; chi duge ra khoi khu
vuc thi sau khi hét 2/3 thoi gian thi hoc phan d6. Sinh vién bi dinh chi thi trong
khi thi hoc phan nao s& bi diém khong (0) hoc phan dé.

6. Dinh chi hoc tap hoac budc thoéi hoc dbi véi sinh vién vi pham mot
trong céc 15i sau day:

- Thi hd hoac nho nguoi khac thi ho sé bi ky ludt & mirc dinh chi hoc tép
c6 thoi han d6i véi trudng hop vi pham lan thir nhat va bude thdi hoc ddi véi
truomg hop vi pham 1an thir hai.

- Pdi v6i cac truomg hop to chire thi ho déu bi bude théi hoc hodc tuy
theo mirc do ¢ thé giao cho co quan chirc nang xir ly theo quy dinh.

- P6i v6i cac truomg hop vi pham khéc, tuy theo tinh chat va mirc do vi
pham sé tién hanh xur ly ky luat theo cac hinh thirc da quy dinh tai Piéu nay.

Piéu 25. Xir ly cac trwong hop vi pham phat hién dwoc trong qua trinh
cham thi

1. Trir diém bai thi

Cho diém 0 (khong) dbi voi nhimg phan cia bai thi hodc toan bd bai thi:

- Bai thi ¢6 chir viét ctia hai nguoi tré 18n.

- Nhirng phan ctia bai thi viét trén gidy nhap, gidy khéng dung quy dinh.

- Bai ¢6 viét bang muc do.
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- C6 dau hiéu sao chép tai lidu qua quy dinh dbi véi bai thi c6 hinh thirc
thi tiéu luén, bai tap 16n.

2. Nhitng bai thi bi nghi van c6 ddu hiéu danh du thi t6 chic chédm thi
cong khai (1ap bién ban bat thuomg). Néu du can cir co sé xac déng dé cac can

bo cham thi két luén 13 16i cd y cua sinh vién thi bi trir 50% diém toan bai.
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CHUONG VI
PIEU KHOAN THI HANH

Piéu 26. Hiéu lyc thi hanh

Quy ché nay c6 hiéu luc ké tir ngay Giam déc Hoc vién ky quyét dinh
ban hanh. Céc van ban trudc day trai Quy ché nay déu bai bo.

Piéu 27. T6 chire thuce hién

1. Trung tdm Khao thi va Pam bao chat lugng dao tao, Ban Quan ly déo
tao, boi dudng

- Tham muu Gidm dbc Hoc vién trong tu van, hudng dan va kiém tra,
giam sét viéc thyuc hién Quy ché.

- Tham muu Gidm d6c Hoc vién vé nhiing van dé phét sinh va phuong an
giai quyét trong qua trinh thuc hién Quy ché.

2. Cac don vi, ca nhan trong Hoc vién

- Thu trudng cac don vi ¢ trach nhiém pho bién Quy ché dén tit ca can b,
vién chure cua don vi minh.

- Céc don vi va can bg, vién churc cua Hoc vién trong pham vi chirc nang va
thdm quyén ctia minh c6 trach nhiém chu dong phdi hop véi TTKT&DBCLDT va
cac don vi, ca nhan ¢6 lién quan thuc hién Quy ché nay.

- Trong qua trinh thyc hién Quy ché, néu c6 van dé phat sinh thi cac tap thé,
ca nhan kién nghi véi Giam doc Hoc vién (qua TTKT&PBCLDT) dé diéu chinh,
bé sung cho phit hop véi didu kién thue tién.
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PHU LUC QUY CHE TO CHUC THI KET THUC HQC PHAN PAO TAO
TRINH PQ PAI HQC CUA HQC VIEN BAO CHI VA TUYEN TRUYEN

(Ban hanh theo Quyét dinh so -Ob/HVBCTT ngay  thang  nam 2026
ciia Gidm doc Hoc vién Bdo chi va Tuyén truyén)
Phu luc 01. Quy trinh t6 chire thi két thiic hoe phin
TT Noi dung cong viée Pon vi thye hién Don vi Thaoi gian
phoi hop
1 | XAy dung Ké hoach thi, ké hoach in sao, déng géi dé thi
1.1 | Xay dung ké hoach thi, chi Ban Quan ly Theo quy dinh
tiét vé thoi gian, dia diém dao tao,
thong bdo tdi cac don vi boi dudng
lién quan va sinh vién.
1.2 | Lap danh sach sinh vién du Ban Quan ly Khoa/Vién Theo quy dinh
diéu kién dy thi trén hé dao tao,
théng phan mém boi dudng
1.3 | Xay dung ké hoach to hop, TT Khéo thi Khoa/Vién Theo quy dinh
bdc tham, in sao, dong goi va DPBCLDT
dé thi
2 | Chuan bi co s& vt chat, ho so phuc vu ky thi
2.1 | Chuan bi phong thi, co so Van phong Theo quy dinh
vét cht phong thi Hoc vién
2.2 | Chuan bi ho so phong thi|  Ban Quanly Vin phong | Theo quy dinh
gém: Danh sach sinh vién, dao tao, Hoc vién
trong phong thi, bién ban str boi duding
dung trong phong thi,
phuong 4n danh s6 béo
danh, gidy thi, gidy nhap ...
3 | Insao, dong gbi va ban giao deé thi
3.1 | Xay dung ngén hang dé thi, Khoa/Vién
ngan hang cau hoi thi
3.2 | T6 hop dé thi tir ngén hang |  TT Khao thi Khoa/Vién | Thuc hién theo
cau hoi thi hodc rat ngdu| va DPBCLDT ké hoach

nhién 01 d& thi trong bd
ngan hang dé thi

|




3.3 | T chirc in sao, dong goi de TT Khao thi Ban To chite | Thuc hién theo
thi bao mat theo quy dinh va PBCLDT can bo ké hoach

3.4 | T6 chic ban giao dé thi TT Khao thi Thuc hién theo

va DPBCLDT ké hoach
4 | To chirc coi thi, héi thi, chAm thi truc tiép tai phong thi

4.1 |Trieu tap va phan cong Ban Quan ly Theo quy dinh

nhiém vu cho can bd coi thi. dao tao,
boi dudng

4.2 | Déi véi hinh thike thi tw lugn/ trac nghiém trén giay

42.1|Can b coi thi nhan tui Ban Quan ly Theo quy dinh
dung tai liéu phong thi va dao tao,
dé thi. boi dudng,

Cén bg coi thi

4.2.2 | Tién hanh coi thi: Cén b coi thi Trong
- Pénh s6 bao danh goi sinh thoi gian thi
vién vao phong thi;

- Phat giay thi, gidy nhap
cho sinh vién;

- Thong bao thoi gian bat
dau lam bai;

- Thong bao cho sinh vién,
con 15 phut lam bai dé hoan
thién cac thong tin trén bai
thi;

- Sinh vién ngp bai thi, ky xéac
nhdan vao danh sach du thi;
CBCT thu bai va sap xép bai
theo thad tu SBD tir trén
xudng dudi, tong hop sé bai
thi, s6 t& gidy thi, sinh vién vi
pham Quy ché thi.

4.2.3 | Ban giao tai dung bai thi TT Khao thi Ngay sau khi
cho TT Khao thi va| vabBCLDT, két thuc
DBCLDT theo quy dinh Can b coi thi thoi gian thi

4.3 | Poi vdi hinh thirc thi van ddp




43.1[Can by hoi thi/cham thi| Ban Quanly Theo quy dinh
nhan tai dung tai liéu dao tao,
phong thi va dé thi boi dudng,
Cén bd hoi thi/
cham thi
4.3.2 | T6 chirc hoi thi: Cén bd hoi thi/ Trong
- Phat gidy nhap cho chém thi, thoi gian thi
sinh vién; Sinh vién
- CB hoi thi/chim thi goi
sinh vién vao boc tham dé
thi;
- Sinh vién chuén bj va tra
1oi thi van dap; ky xdc nhan
vao danh sach du thi sau
khi két thiic phan thi.
433 | Thong bao két qua thi téi| Cén bd hoi thi/ Ngay sau khi
sinh vién cham thi két thuc thoi
gian thi
43.4 | Nhap diém, giri danh sach TT Khao thi Ngay sau khi
sinh vién duy thi, bang diém va bBCLDT; két thac thoi
(c6 du thong tin, chir ky) |  Céan b hoi thi/ gian thi
cho TT Khao thi wva cham thi
PBCLDT
4.4 | Déivéi hinh thire thi tiéu lugn, bai tdp lon
4.4.1 | Giao chu dé tiéu luan, bai Khoa/Vién Theo
tap lon cho sinh vién ké hoach thi
4.42 | Thue hién lam bai tiéu Sinh vién Theo thot gian
luan/bai tap 1on quy dinh trong
ké hoach thi
4.43 | Nop tieu luan/bai tap lon Sinh vién Khoa/Vién Theo thoi gian
truc tuyén quy dinh trong
dé thi, ké
hoach thi
4.5 | B6i véi hinh thire thi thiee hanh
4.5.1 | Can b6 tb chirc thi/cham thi | Can bd t6 chire thi/ Theo
nhin tii dung tai liéu chém thi ké hoach thi
phong thi




4.5.2

T6 chire thi thuc hanh:

- T6 chire cho sinh vién thi
thuc hanh theo cac ndi
dung dugc mo ta trong dé
cuong chi tiét hoc phan.

- Sinh vién thi thuc hanh,
ky x4c nhan vao danh sach
du thi sau khi két thic phan
thi.

Can b to chire thi/
cham thi,

Sinh vién

Trong
thoi gian thi

4.5.3 | Thong bao két qua thi toi| Can b to chuc thi/ Ngay sau khi
sinh vién cham thi két thic thoi

gian thi

4.5.4 | Nhap diém, gui danh sach|  TT Khao thi Ngay sau khi
sinh vién du thi, bang diém | va PBCLDT; két thic thoi
(c6 du thong tin, chit ky) | Can b té chire thi/ gian thi
cho. TT Khio thi wva chim thi
PBCLDT

4.6 | Doi véi hinh thire thi trén may tinh
4.6.1 | Chuan bj phong may tinh Van phong Ban Quanly | Theo quy dinh
Hoc vién dao tao,
boi dudng

4.6.2 | Tién hanh td chuc thi: Cén b coi thi Trong
- Péanh s6 bao danh goi sinh thoi gian thi
vién vao phong thi;

- Phat gidy nhéap cho sinh
vién;

- Thong bao thoi gian bat
dau lam bai;

- Sinh vién ngp bai thi;
CBCT tong hop s bai thi,
sinh vién vi pham Quy ché
thi.

4.6.3 | Gui danh sach sinh vién du Cén bg coi thi Ngay sau khi
thi (c6 du thong tin, chit ky) két thic thoi
vé TT Khéo thi va PBCLDT gian thi

4.6.4 | To chirc chdm thi, nhap | Can bo cham thi Ngay sau khi
diém va gui bang diém (c6 két thuc thoi




chit ky) vé TT Khao thi va
PBCLDT

gian thi

5 | To chirc lam phach ddi véi hinh thire thi ty ludn
5.1 |Lap bang phach, s6 bdo|  TT Khéo thi Tbi da 03 ngay
danh; In bang phach va| vaPBCLDPT sau budi thi
danh phach
5.2 | Roc phach va quan ly bai TT Khéo thi
thi, dau phach trude khi va DPBCLDT
cham
53 |Quan ly dau phach dugc TT Khéo thi
niém phong vao tui va DPBCLDT
6 | T6 chire cham thi tip trung (ddi véi hinh thire thi tu lufn)
6.1 | Ban giao bai thi va phiéu|  TT Khao thi Theo quy dinh
cham cho can bd cham thi va BPBCLDT,
lan 1 Cén b chim thi 1
6.2 | Thuc hién cham thi lan 1 Can bo cham thi 1 Theo quy dinh
6.3 | Thuc hién cham thi lan 2 Cén bd cham thi 2 Theo quy dinh
6.4 |Nhap diém thi vao phan|  TT Khao thi Ngay sau khi
mém quan ly dao tao, in va DPBCLDT, cham thi
bang diém Can bd chém thi
6.5 | Ban giao bai thi, bang diém TT Khéo thi Ngay sau chim
va PBCLDT, thi, nhap diém
Cén bd cham thi xong
7 | T6 chire cham thi (d6i véi hinh thire thi tieu luéin, bai tap 16n)
7.1 | Ban giao bai thi va phiéu TT Khao thi Theo quy dinh
cham cho cén bd cham thi va DPBCLDT,
lan 1 (qua céng thong tin | Can bd cham thi 1
truc tuyén)
7.2 | Thuc hién chdm thi truc| Céan bd cham thi 1 Theo quy dinh
tuyén lan 1
7.3 | Thuc hién chim thi truc | Can bd cham thi 2 Theo quy dinh
tuyén lan 2
7.4 |Nhap diém thi vao phan|  TT Khao thi Ngay sau khi




mém quan ly dao tao va bBCLDT, ch&nﬂﬁ
Can bd cham thi
7.5 | Ban giao bang diém TT Khao thi Ngay sau cham
va DPBCLDT, thi, nhap diém
Can bo cham thi xong
8 | To chirc cham thi phiic khéo (danh cho thi tw ludn, tiéu luin, bai tap 16n)
8.1 | Nhan don va ndp 1€ phi xin TT Khao thi
phuc khao cua sinh vién va DPBCLDT
8.2 | To chic cham thi phuc|  TT Khao thi Khoa/Vién | Theo quy dinh
khao va DPBCLDT,
Can bd chém thi
8.3 | Cong bd két qua chdm thi|  TT Khao thi Theo quy dinh
phuc khao va DPBCLDT
9 |In va luu triv bang diém,|  TT Khao thi Khoa/Vién
bai thi, ho so thi két thic| vaDBCLDT

hoc phﬁn




Phu lyc 02. Quy trinh quin Iy va cip phat dé thi két thic hoc phan

TT Noi dung, yéu cau Pon vi/Canhan | Pon vi/Ca nhan | Thoi gian
cong viée thue hién phoi hop
thye hién

Bién soan, nghiém thu

cAu hoi thi, dé thi n TT Khao thi va Theo ké
1 A : Khoa/Vién

Thuce hién dam bao theo DBCLDT hoach

quy dinh ctia Quy ché

2 | Quan ly bao miat ngan
hang cau hoi thi, d& thi,
dap an gdc. TT Khao thi va Thuong
Phong bi dung cau hoi bBCLDT Xuyén
thi, dé thi, dap dn phai

dwogc niéem phong

3 |In, sao dé thi

Xay dung ké hoach in sao,
3.1 | déng goi dé thi TT Khao thi va
DBCLDT

Té hop dé thi tir ngin

30 hang cau hoi thi hodc rat] TT Khao thi va Ban T6 chirc
™ | d@ thi tir ngan hang d& thi PBCLDT cén bd
TT Khao thi va Ban T6 chtrc

3.3 | T4 chirc i dé thi
O chuc 1n sao de 1 DBCLDT cén b@

Niém phong va ban giao
dé thi da in sao TT Khio thi va
3.4 | Cac thanh vién tham gia DBCLDT

in sao ky niém phong tii

Ban To chitc |01 ngay trudc
can bo budi thi

dung de thi di in sao;




, Cén bg coi thi/ hoi
Ban giao dé thi cho can TIKhiiothivd oo g : 15 phut trude
35 S thi cuia cac phong gl
b0 coi thi/hdi thi bBCLDT i gio thi
i
Quan Iy dé thi sau khi thi
Dé thi dwoc dé cung voi
bai thi trong tui dung bai
g Cinbdcolthi/ | TTRHsothiva g
3 coi iva
4 | Dé thi sau khi sw dung e O : g tr&r nhu bai
hoi thi DBCLDT 7
duoc luu trit theo quy thi
dinh dé phuc vu cong
tde cham thi, thanh tra,
kiém tra khi can thiét.




Phu luc 03. Mau ding ky hoén thi

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuce

PON XIN HOAN THI

Kinh giri: - Ban Quan ly dao tao, boi dudng
-Ban Chi nhiém Khoa.................ooooiiiiiie,

Em lam don nay kinh dé nghi Ban Quan ly dao tao, boi dudng, Ban Chu nhiém

khoa cho em duoc Xin hodn thi hoc

e e SRR R U O N O SRS N eI
5, - o RSy INBY TR e 1 cdinson s smvalie Eeoumnmms b vdmamnss s asibes
NERT IR i hsvoiis s b A W .. o s codiimes s e smamis 1 semmssing hebadhsbel b
5,7 ) o i M SISO S NN NI R TL SN NERE. O e-oh s =
Em xin giri kém theo Gidy x4c nhan Cla............cooueiiueeeie e,

Em xin chan thanh cam on!

Y KIEN BAN CHU NHIEM KHOA Ha Noi, ngay ... thang ... ndm

Nguwoi viét don



Phu luc 04. Mau don ding ky thi bd sung

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

DON XIN THI BO SUNG
Kinh gui: - Ban Quin ly dao tao, bdi dudng

=~ CIRCRBIS KBOR. ... b o i

.........................................................................................

khoa cho em duoc Xin du thi hoc

D e e T Y T R
L D e S RN S s MRS IR P0G o0 cs siins s doiiins s it o dabinih o s
i 5 O S T S o LI, sy cunmmnnt siomsans siunt S s e e
1 g ST S Ryt S T SR R T IR -8 L Sl o
Em Xxin giri kem theo Pon xin hoén thi da dugc phé duyét ngay.........................

Em xin chdan thanh cam on!

Y KIEN BAN CHU NHIEM KHOA Ha Néi, ngay ... thang ... nam ...

Nguoi viét don



Phu luc 05. Méu don dé nghi phiic khao

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

PON XIN PHUC KHAO BAI THI HOC PHAN

Kinh gui:
- Trung tim Khio thi va Pam bio chat lrgng dao tao

- Ban Chu nhiém Khoa ........................ (khoa giang day HP)

Hovatén:......ooooiiiiiiiii e Ngaysinh:..........ooooiiiiiiiiinn..
Masinh vién:.........oooiiiiiii BRI s i omcnsiemmcly S b S
BRI IBORIE. ; ot .0mmmn b o 20ameis.o SO 5 Smamak i & AAAEERES b b b diniiin s
BB i s v § s em dd dyu thihoc phan.............ooooiiiiiiiiii,
Tai phong thiz............coovvunn.... SE A0 danh:........covvveiiie e,

Sau khi nhéan két qua thi, em nhéan thay két qua thi khong twong ximg so voi bai lam

cua minh.
Em lam don nay dé nghi dugc cham phiic khéo lai bai thi ciia em.

Em xin chan thanh cam on!

Ha N¢i, ngay .... thang .... nam .....
Ban ké hoach - Tai chinh Ngudi viét don

Xdc nhan sinh vién da nop

lé phi phic khao



